Copyright - Working Families
(Last updated – 24 June 2022)
NOTES FOR USING THIS LETTER: 
This template letter can be used where you are pregnant and you are concerned that your health and safety isn't being protected at work, OR you want to request a health and safety assessment. 
1. The template letter below is written for employees only. If you are an agency worker, different rules and regulations will apply. We have a different template letter for agency workers which you can use. 
2. The template letter below should be edited by you to fit your circumstances:
a. Sections highlighted yellow should be completed by you.
b. Wording in [square brackets] should be kept or removed, depending on your circumstances.
c. Guidance notes are in italics and should be removed before you send the letter.
3. It is a good idea to send the letter via email if possible, so that you have a record of what you sent, who you sent it to, and when. 
4. Generally, it is better to try and resolve matters amicably with your employer to avoid a breakdown of the relationship. However, if you are concerned or your employer is not taking appropriate action, this letter can be used to help achieve your required outcome.

Dear Name – this will usually be your line manager or HR Manager
Notification of pregnancy
[I am writing to formally notify you that I am pregnant.] OR [As you know, I wrote to you on date to inform you that I am pregnant.] Most employer obligations are only triggered once you have notified them in writing that you are pregnant. This opening sentence should therefore always be included.
[Requirement to carry out risk assessment]
[These two paragraphs can be used where you are requesting that a risk assessment is carried out]. 
Under health and safety law, you are required to carry out a workplace risk assessment of the risks employees are exposed to whilst they are at work . As you employ women of child-bearing age such as myself, that risk assessment is required to cover any risks to the health of safety of expectant mothers and their babies. In addition, the Health and Safety Executive ("HSE") advises that you must carry out an individual risk assessment once an employee has informed you they are pregnant. 
I am therefore writing to request that you review your workplace risk assessment and carry out an individual risk assessment for me as soon as reasonably possible. Once you have carried out the individual risk assessment, please could you share this with me. I would also like to meet with you so that we can discuss the outcome and agree next steps.
[This paragraph can be included in addition to the above if you have already requested an individual risk assessment]. 
I have already requested an individual risk assessment on date, but this has not taken place. I expect this request to be treated with a suitable level of urgency given the legal obligations that apply and the particular risks that expectant mothers face. [I appreciate that you are awaiting the outcome of an occupational health report to complete the risk assessment, however in the interests of managing any existing risks I suggest that the risk assessment is carried out now, and any changes can be made following receipt of the report. This sentence can be used if your employer is delaying because they are waiting for an OH report.] [Whilst in some cases an employer can delay taking action until they've received medical evidence that an employee is pregnant, this does not apply to carrying out risk assessments which should be carried out on an ongoing basis. This sentence can be used if your employer tries to argue that you need to provide medical evidence before they do a risk assessment.]   
[Challenge to risk assessment]
[These two paragraphs can be used where you think there is a risk in your workplace or in your role that your employer is not acknowledging or is refusing to address]. 
You have carried out a risk assessment and provided me with the outcome of this on date. I am concerned that insert details of risk is a particular risk to me while I am pregnant because explain why it is a particular risk to you as a pregnant woman. [I attach a letter from my midwife/GP/health professional explaining further why this is a particular risk. You can use this sentence if your midwife/doctor has provided you with evidence to send to your employer.] 
[I note that the HSE also advises that insert details of risk is a particular risk for pregnant women. If the risk you are concerned about is one of the common risks listed here (https://www.hse.gov.uk/mothers/employer/common-risks.htm by HSE then you can mention that too.]
I would like you to revisit the risk assessment on this basis and treat this as an identified risk. Accordingly, you should take the relevant steps in compliance with health and safety laws to control this risk (as explained further below in the section headed "Employer obligations").]
OR
[This paragraph can be used where your employer has identified a risk that you believe doesn't really exist (or they have over-exaggerated the risk) and they have made detrimental changes to your employment. For example, this could be where you would like to continue in your current role, but your employer has said that because of your pregnancy, you need to move to another role]. 
You have carried out a risk assessment in relation to my pregnancy and identified insert details of risk as a particular risk. To manage this risk you have insert details of measures your employer has taken and which you disagree with. I do not believe that insert details of risk represents a genuine risk to me. Whilst I appreciate that you have a duty to look after my health and safety at work, I also have the right not to be discriminated against as a pregnant woman. I am concerned that the steps you have taken are not genuinely based on health and safety risks and are instead based merely on the fact that I am pregnant. Understandably, I want to ensure that I am not being treated unfairly and I wish to discuss this matter with you further to agree next steps.]  
[Sick leave]
[bookmark: _Hlk106957035]I was placed on sick leave on date. I am not sick and I am ready and willing to come into work. Health and safety laws set out an employer's obligations in relation to pregnant employees (as explained below in the section headed "Employer obligations"). Placing an employee on sick leave when they are pregnant is not one of the options available to employers and is in breach of discrimination laws. 
I formally request that I am immediately allowed to return to work. Please confirm that I may do so as a matter of urgency. [I have also received reduced pay while on sick leave, and you are required to make up this shortfall. This sentence can be used where you have received less pay than normal (e.g. SSP only).]
[Employer obligations]
[This section can be used if genuine risks have been identified and you want your employer to take action to avoid those risks]. 
Under health and safety laws, an employer is required to take action to avoid those risks identified in the risk assessment. This includes altering the pregnant employee's working hours or conditions where it is reasonable to do so. Where changing the working hours or conditions would not be reasonable or would not avoid the risks, employers must:
· Offer suitable alternative work on the same pay; or
· If no suitable alternative work is available or the employee reasonably refuses it, suspend the employee on full pay.
I am therefore asking you to [take the following action to avoid the identified risks: list required changes, e.g. change of hours or work location] OR [confirm what suitable alternative work you have available] OR [suspend me on full pay as the identified risks cannot be avoided and there is no suitable alternative work available.]
[This paragraph can be used where your employer is requiring evidence of your pregnancy]. 
Whilst employers can ask employees for evidence that they are pregnant before they take the above steps, the risks that I am concerned about exist now and should be addressed accordingly to protect my health and safety. I have requested a letter from my medical professional confirming that I am pregnant and I will forward it to you once I receive it. Please note that this will not be a MATB1, as this can only be issued 20 weeks before my child's expected date of birth.]

I look forward to hearing from you please as a matter of urgency.
Yours sincerely
Name
References to relevant laws and HSE guidance - we recommend including this section at the bottom of the letter so your employer can refer to the relevant law and guidance
I have referred to various health and safety laws and HSE guidance above. I have provided links to these below.
Management of Health and Safety at Work Regulations 1999 – the key provisions are regulations 16, 17 and 18.
HSE guidance

