Sample Curtailment Notice
Note: you need to complete the information in square brackets. 

[INSERT DATE]

Dear [employer],
I am writing to advise you that I would like to end my maternity leave / adoption leave / Statutory Maternity Pay / Statutory Adoption Pay early in order to take Shared Parental Leave and Pay OR in order for my partner to take Shared Parental Leave and Pay.
I would like my maternity leave / adoption leave to come to an end on [INSERT DATE].
I would like my Statutory Maternity Pay / Statutory Adoption Pay to come to an end on [INSERT DATE].
I am submitting a Notice of Entitlement and Intention to take SPL with this notice.
OR
My partner is submitting a Notice of Entitlement and Intention to take SPL to his/her employer and I have completed the necessary declarations on that notice.
Sincerely,
[SIGNED]

[Name]

