


Example letter for employees if your employer asks you to return to work during covid-19 and you are concerned about your health and safety
[Date]
For the attention of [line manager name]
Return to work – Covid-19
I am writing to raise my concerns about your request that I return to work given the ongoing Covid-19 pandemic. 
Current Government guidance is that businesses and workplaces should make every possible effort to enable working from home as a first option. The guidance is also clear that it is only permissible to travel to work when it is strictly necessary. 
Where employees are not able to work from home employers are under a duty to do all they can to set up a safe system of work. This includes complying with the Government's social distancing guidelines and managing the risk of transmission through good hygiene and cleaning measures.
I am concerned for my health and safety if I am to return to work for the following reasons:
[You should include one or more of the bullet points below, as many as are relevant to you] 
· [I do not believe employees will be able to correctly socially distance from each other in line with Government guidance due to the size of the workplace and the number of individuals who are expected to come back to work];
· [My job role is public facing and therefore I do not believe I will be able to socially distance from customers in line with the government guidance]; 
· [I am not being provided with appropriate personal protective equipment (PPE) or similar equipment];
· [I cannot get to work without using public transport and I do not consider that to be safe at the moment]; 
· [I don't believe that you are proposing wide-spread testing of employees for COVID-19, so there is a likelihood that I could be working in close proximity with someone who has COVID-19];
· [I do not believe there are adequate hand washing facilities]; 
· [There has been no suggestion that a shift system will be put in place to ensure fewer employees are at work at any one time in order to allow proper social distancing to be in place] OR [I believe the employee shift system that has been suggested will still allow for too many employees to be working at any one time, therefore meaning social distancing will not be possible]. 
· [add any other relevant reason]
Section 44 of the Employment Rights Act 1996 gives employees the right to not return to work while they believe there are circumstances of serious and imminent danger. If I was made to return to work, I believe the current circumstances mean I would be in serious and imminent danger of contracting COVID-19. 
Rather than return to work, I am able and willing to do my job from home. [I have the equipment needed to enable me to work effectively from home OR Can we please discuss the equipment which you can provide to enable me to work effectively from home?]. OR [As I am not able to work from home to do my job, I ask that you put me on furlough leave under the Coronavirus Job Retention Scheme/keep me on furlough leave for the time being. I understand that the Government has recently extended the Job Retention Scheme until the end of October.]
[Specific circumstances section – to be completed by employee as relevant]
As you know, it is unlawful to discriminate against employees because of any protected characteristic, this includes [pregnancy OR age OR disability]. The Government's working safely guidance says that if those considered to be vulnerable to Covid-19 cannot work from home, they should be offered the safest available role on site (including allowing for two metres' distance from others). If this is not possible employers should carry out an appropriate risk assessment, taking into account the specific circumstances of those with a protected characteristic.
[Pregnancy
I am [  ] weeks pregnant and expecting my baby on [  ]. Under Government guidance, pregnant women are considered especially vulnerable to COVID-19. Pregnant women should be stringently socially distancing to minimise their exposure to COVID-19. I am concerned that the nature of my job [and commute to work] means I am unable to socially distance and therefore I am at an increased risk of contracting COVID-19.
I understand that you, as my employer, are required to conduct a workplace risk assessment as a result of my pregnancy. This risk assessment must consider the impact of any infectious diseases and take steps to minimise these risks. I welcome a conversation about the steps you will put in place to minimise the risk of me contracting COVID-19. 
I ask that you consider alternative roles or duties for me, including working from home.  If working from home is not possible, I request to be put on furlough leave/stay on furlough leave or to be suspended on full pay. 
[If you need proof of my pregnancy I can contact my GP to ask for a letter confirming my pregnancy. Please let me know if you need this.[footnoteRef:1]]  [1:  We expect most employers in this situation would already know the employee is pregnant but include for completeness.] 

[Childcare responsibilities
I am the parent of [  ] child/children aged [    ]. My child's/children's school/nursery is [closed/ is open on a limited basis only] and as such I am required to find alternative means of childcare. Due to Government advice, I am unable to ask my extended family for childcare help. I currently have no option but to stay home and care for my child/children. 
I am willing to [work from home [where possible] OR [be placed on furlough leave/ continue on furlough leave for the time being]. This would allow me to care for my child/children until such a time that they are able to safely return to school/nursery. 
I hope that this is a reasonable request in the circumstances, but would be happy to discuss this with you. [We note that an employee may also use this letter or separately approach their employer to arrange a more flexible working arrangement for the time being, in line with ACAS working from home guidance https://www.acas.org.uk/working-from-home]
[Dependants
I am the primary carer of [my child, my partner, my parent etc] who is disabled. As a result of their condition they are [considered clinically extremely vulnerable and as such have to shield at home OR at a greater risk of contracting COVID-19]. 
I am extremely concerned about the health of [   ] if I am required to return to work and contract COVID-19 as a result. Therefore, in the circumstances, I would be grateful if you would consider my request to [work from home OR be placed on furlough leave/remain on furlough leave] until such a time where we agree it is safe for me to return to work. 
[Age
As you are aware, I am [   ] years old. Government guidance is that people over the age of 70 are considered vulnerable to COVID-19, even if they do not have any underlying health conditions. 
I am concerned that if I were to return to work I would be in serious and imminent danger of contracting COVID-19 and this may have a greater negative effect on me due to my age. Therefore I ask that you allow me to work from home OR to be placed on furlough leave]/remain on furlough leave]. If you do not consider that possible in the circumstances, I ask either that you place me on paid leave or that we discuss alternative job roles to allow me to temporarily carry out the safest available on-site role, until such a time that it is safe for me to continue in my usual role. I would welcome a virtual meeting to discuss the options further.] 
 [Disability
I believe I am disabled under the Equality Act 2010. [While this does not place me on the Government's list of individuals who should be shielding[footnoteRef:2]], it does place me at higher risk of contracting COVID-19 and this carries this risk of increased illness as a result of my pre-existing condition.  [2:  Although some clinically vulnerable people may also be disabled] 

If you would like me to provide you with a note from my GP [explaining/reminding you of] my condition I would be happy to do so – please let me know. 
Ideally, I ask that you allow me to work from home OR to be placed on furlough leave/remain on furlough leave]. If you do not consider that possible in the circumstances, I would request either that you place me on paid leave or that we discuss alternative job roles to allow me to temporarily carry out the safest available on-site role, until such a time that it is safe for me to continue in my usual role. 

I would welcome a virtual meeting to discuss the options further, including what reasonable adjustments can be made in the circumstances to address this risk but best allow me to continue working.] 
[Concluding paragraph for any employee – the following two paragraphs are quite threatening and it will not be necessary to include these in the vast majority of circumstances. Only include if you feel it is appropriate.]
[I believe that, for the reasons set out above, not coming into work is an appropriate step to counter the serious and imminent danger I think I will be in if I return to work. To force me to return to work in the current circumstances, despite my valid concerns, could amount of a breach of your implied duty of trust and confidence. ]
[I believe that the threat if I return to work, taking into account the points above, is serious and imminent and cannot in my view reasonably be controlled. If you were to dismiss me due to my refusal to return to work in the current circumstances, and refuse to [allow me to work from home] OR [furlough me], I understand that I would have a claim of unfair dismissal under the Employment Rights Act 1996. ] 
I would be happy to discuss this in more detail so that we can find an alternative working arrangement that would work for both of us.
I look forward to hearing from you.





